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Hello HOSA Advisors,

Welcome to the 2018-19 school year! As we look forward to this coming year, I hope 
that this guide will serve as a resource for your questions and concerns. I am excited and 
energized to see what Tennessee HOSA has in store for this year. 

The purpose of this guide is to make your life as a HOSA Chapter Advisor as easy as 
possible. I have included as much information as possible, and plan to update the 
documents throughout the year as necessary. Items you will find in this management 
guide include calendars, conference information, directories, resources, state and national 
HOSA information, competitive event information, and instructions on our various 
registrations. Supplemental information and updates will be available via newsletter 
and website closer to each conference. Please carefully review all conference-related 
information contained within this guide, as well as in the monthly updates, prior to 
contacting your regional coordinator with questions. Please check the Tennessee HOSA 
website on a regular basis, as all information and updates are posted to the website 
immediately upon release. I want to ensure you have the most up-to-date information and 
are aware of any changes. 

I recommend you either print this document, or save it on your computer, and return to 
it when questions arise. Hyperlinks to forms and other information are available when 
using the electronic version of this document. It will also be available on the Tennessee 
HOSA website under “Advisor Resources.” I hope this guide provides you with a stress-
free experience and provides immediate answers to your questions related to upcoming 
conferences and activities.

Thank you very much for your hard work, dedication, and cooperation in making the 
2018-19 HOSA year a successful experience for your students. 

Sincerely,

Pamela Sieffert
Pamela Sieffert
State Advisor- HOSA and FCCLA
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ADDITIONAL STUDENT OPPORTUNITIES: 
REGIONAL/STATE CONFERENCES

Tennessee HOSA provides additional 
opportunities for students who attend 
regional conferences (interest sessions, 
guest speakers, career interests, etc.). Each 
chapter advisor will be responsible for 
ensuring that all students attending the 
conference stay in the designated areas 
and abide by the code of conduct. 

ADVISOR ASSIGNMENTS

We appreciate your willingness to ensure 
that all students are provided with a high-
quality HOSA experience. All advisors 
who attend regional, state, and national 
conferences are given a work assignment. 
Without your expertise and guidance, our 
competitive events and other activities 
would not be a success. The suggested 
student to advisor ratio is one adult for 
every ten students. Please be sure to 
take this into account when making your 
field trips plans (i.e. adequate number of 
chaperones, etc.). 

 

NATIONAL HOSA 
The  changes made to the competitive event program, as well as the new topics/themes for 
2018-19, can be found on pages 38-53. 
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ONLINE TESTING PROCESS
All  tests, including knowledge tests and the Health Care Issues exam, will be given 
online prior to the regional conferences from Nov. 9- Dec. 10, 2018 (with the exception 
of the State Officer Exam). 

The following will be sent to teachers by December 1, 2018:
• A list of the top five finishers (in random order) for all events that do NOT have a 

second round held onsite at the conference. These students will receive ribbons 
during the awards ceremony at their regional conference.

• A list of the students whose test scores qualify them to advance to the second 
round which will be held onsite at the conference. 

NOTE: It will be up to chapter advisors to work with their school administration to determine if their 
students who are not competing onsite will be allowed to attend the conference.  



CHAPTER ADVISOR RESPONSIBILITIES

• Be committed to each student, welcome diversity, and be a positive role model in actions and deeds.

• Be  knowledgeable of educational initiatives and how HOSA fits the needs and opportunities 
provided by those initiatives. Communicate this information to appropriate individuals and 
groups.

• Be  knowledgeable about HOSA, including: goals, mission, structure, conferences, deadlines, and 
bylaws.

• Carefully read and save all emails and information from the Tennessee and National HOSA offices.

• Closely  follow all state and national HOSA deadlines and directions. Set your chapter deadlines 
early to allow time for changes and corrections.

• Collect  membership dues promptly at the beginning of the year to ensure members will be 
able to take advantage of all the opportunities HOSA affords its members. Remember that your 
chapter must be affiliated before you can register for any HOSA activities/conferences!

• Oversee the keeping of records and finances for all activities.

• Keep  the school board, school, administration, local businesses, community, parents, teachers, 
school staff, and local media informed of chapter activities.

• Establish a link between the local chapter and the business community.

• Remember  that chapter activities are student-centered and HOSA is a student-led organization. 
Empower your students to run your chapter and to share the responsibility!

• Positively  assume that chapter activities will be successful. Know that chapter activities are 
excellent teaching/learning tools. Show enthusiasm!

• Work  with students and other chapter advisors at your school to ensure the accuracy of all 
conference registrations.

• Establish basic ground rules and high expectations that help students lead themselves.

• Keep  chapter members informed of HOSA deadlines and activities at the local, regional, state, 
and national levels. 

• Provide training for chapter officers. Clearly define officer responsibilities and expectations.

• Provide leadership development experiences for all members.

• Assist  chapter officers in developing a meaningful Program of Work and a Calendar of Events for 
your chapter.



TENNESSEE HOSA ACCOUNTING CODES
Conference/Event Accounting Code
Leadership Camp HOSA - 3000

Upper East Tennessee Regional Conference HOSA - 4000

Lower East Tennessee Regional Conference HOSA - 4010

Upper Middle Tennessee Regional Conference HOSA - 4020

Lower Middle Tennessee Regional Conference HOSA - 4030

Upper West Tennessee Regional Conference HOSA - 4040

Lower West Tennessee Regional Conference HOSA - 4050

State Leadership Conference HOSA - 5000

International Leadership Conference HOSA - 6000

TENNESSEE HOSA 
BOOKKEEPING INFORMATION

Please print and give this sheet to your  school bookkeeper.

In  order to ensure that your payment is processed correctly, you must include a copy of 
the registration invoice, as well as a check with the appropriate accounting code (based 
on the conference/event) in the memo line, when mailed to Tennessee HOSA.

A copy of the registration invoice must be included with the check in order to be processed.

MAILING ADDRESS:
Tennessee HOSA - Future Health Professionals
Pamela Sieffert
710 James Robertson Parkway
11th Floor, Andrew Johnson Tower
Nashville, TN 37243

INVOICES/RECEIPTS:
Please see below for additional instructions regarding invoices and receipts.

• A  copy of the registration invoice must be included with the check in order to 
be processed.

• Payments  will not be reflected in the online system. You will receive a receipt 
via email from Sandra Brown once your payment has been processed. Please 
contact Sandra Brown at Sandra.Brown@tn.gov with any questions related to 
receipts.



Tennessee HOSA Website

National HOSA Website

Tennessee HOSA Advisor Resources and Information 

Tennessee HOSA Update Emails

National HOSA Advisor Resources

Alumni Engagement and Registration 

Calendar of Events

Career Information

Chapter Affiliation System

Competitive Event Useful Tools

Competitive Event Guidelines

Dress Code

HOSA Logos

National HOSA Bylaws

National Service Project

New Advisor Handbook

State Officer Candidate Information

TAHOSA Bylaws
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PAMELA SIEFFERT
Statw Advisor

Andrew Johnson Tower, 11th Floor
710 James Robertson Parkway
Nashville, TN 37243

Pamela.Sieffert@TN.gov
Office: (615) 532-6270
www.TennesseeHOSA.org

NATIONAL HOSA HEADQUATERS

548 Silicon Drive, Suite 101
Southlake, TX 76092

Phone: (800) 321-HOSA
HOSA@HOSA.org
www.HOSA.org

STATE COMPETITIVE EVENT REGIONAL MANAGERS

CHRISTINA ISONG
Christina.Isong@TennesseeHOSA.org

JEREMY SUTTON
Jeremy.Sutton@TennesseeHOSA.org

EAST TENNESSEE REGIONAL COORDINATORS

UPPER EAST REGION LOWER EAST REGION

CRYSTAL FINK
Crystal.Fink@TennesseeHOSA.org

COUNTIES: Anderson, Campbell, Carter, Claiborne, Cocke, 
Grainger, Greene, Hamblen, Hancock, Hawkins, Jefferson, John-
son, Knox, Morgan, Scott, Sullivan, Unicoi, Union, Washington

VACANT

COUNTIES: Blount, Bradley, Hamilton, Loudon, McMinn, Meigs, Monroe, 
Polk, Rhea, Roane, Sevier 

MIDDLE TENNESSEE REGIONAL COORDINATORS

UPPER MIDDLE REGION LOWER MIDDLE REGION

HEATHER KIRKHAM
Heather.Kirkham@TennesseeHOSA.org

GINNY WEST
Ginny.West@TennesseeHOSA.org

COUNTIES: Cheatham, Clay, Cumberland, Davidson, DeKalb, 
Fentress, Jackson, Macon, Montgomery, Overton, Pickett, 
Putnam, Robertson, Smith, Stewart, Sumner, Trousdale, White, 

CHRISTY BRUMIT
Christy.Brumit@TennesseeHOSA.org

RILEY CONNOLLY
Riley.Connolly@TennesseeHOSA.org

COUNTIES: Bedford, Bledsoe, Cannon, Coffee, Franklin, Giles, Grundy, 
Lawrence, Lincoln, Marion, Marshall, Maury, Moore, Rutherford, 
Sequatchie, Van Buren, Warren, Williamson

WEST TENNESSEE REGIONAL COORDINATORS

UPPER MIDDLE REGION LOWER MIDDLE REGION

ALESA PARKS
Alesa.Parks@TennesseeHOSA.org

COUNTIES: Benton, Carroll, Dickson, Dyer, Gibson, Henry, 
Hickman, Houston, Humphreys, Lake, Lauderdale, Obion, 
Weakley

CINDI THOMPSON
Cindi.Thompson@TennesseeHOSA.org

COUNTIES: Chester, Crockett, Decatur, Hardeman, Hardin, Haywood, 
Henderson, Madison, McNairy, Perry, Shelby, Tipton, Wayne

SPECIAL PROGRAM COORDINATOR

AMY GENTRY
Amy.Gentry@TennesseeHOSA.org 

TENNESSEE HOSA 
DIRECTORY



TENNESSEE HOSA 
STATE EXECUTIVE COUNCIL

PRESIDENT
JAKE KELLEY
University of Tennessee, Knoxville
President@TennesseeHOSA.org

PRESIDENT-ELECT
JAYLIE SHAVER
South Gibson County High School
President-Elect@TennesseeHOSA.org

East Tennessee  
VICE PRESIDENT
LANDYN FORD
Clinton High School
EastTNVP@TennesseeHOSA.org

Middle Tennessee  
VICE PRESIDENT
CIMRUN SRIVASTAVA
Central Magnet High School
MiddleTNVP@TennesseeHOSA.org

West Tennessee  
VICE PRESIDENT
GRACIE HARDISON
South GIbson County High School
WestTNVP@TennesseeHOSA.org

SECRETARY | TREASURER
DHRUVA PATEL
Spring Hill High School
SecretaryTreasurer@TennesseeHOSA.org

REPORTER | HISTORIAN
SAMANTHA WRIGHT
Summit High School
ReporterHistorian@TennesseeHOSA.org



MEMBERSHIP DUES
• Dues are $14.00 ($10.00 national and $4.00 state) for each student and advisor wishing 

to join HOSA. 

• Chapter Advisors should mail the membership dues for their chapter directly to National 
HOSA (address below) with a copy of their affiliation invoice (available through the 
online affiliation system) to: 
HOSA-Future Health Professionals 
548 Silicon Drive, Suite 101 
Southlake, TX  76092

• Students must be official HOSA  members (their names must appear on their chapter 
membership roster) in order to register for the following conferences:
• Fall Leadership Conference
• Leadership Camp
• Regional Conferences
• State Leadership Conference
• International Leadership Conference

REQUIREMENTS FOR MEMBERSHIP
• Advisors must affiliate as professional members.

• All HOSA chapters must be affiliated with National HOSA.

NEW CHAPTERS
• If you are  starting a new chapter you must send an email to Pamela.Sieffert@TN.gov to 

request a charter number and password. Include the following in your email:
• Advisor name
• School name
• School address
• Email address

• You will receive your  chapter’s charter number and password (to access the affiliation 
system) via email within one to two business days. 

EXISTING CHAPTERS
• Send an email requesting the charter number and  password for your chapter to Pamela 

Sieffert at Pamela.Sieffert@TN.gov and you’ll receive your chapter’s charter number and 
password to access the affiliation system via email within one to two business days. 
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TYPES OF HOSA MEMBERSHIP

SECONDARY
This type of membership is for secondary (high school) students. Secondary members must pay affil-
iation fees as established by the  local, state, and national organizations, and they are eligible to hold 
national office, participate in national activities, and, if chosen, serve as voting delegates, and represent 
their chapter and state in national affairs.

POSTSECONDARY/COLLEGIATE 
This type of membership is for students enrolled in a postsecondary/collegiate program. Postsecondary/
collegiate members must pay affiliation fees as established by the local, state, and national organiza-
tions, and they are eligible to hold national office, participate in national activities, and, if chosen, serve 
as voting delegates, and represent their chapter and state in national affairs.

PROFESSIONAL
This type of membership is for health professionals and other adult members of the school and com-
munity who wish to assist and support the HOSA program of activities. Professional members must pay 
affiliation fees, but may not vote, hold office, or compete for HOSA member awards. Chapter advisors are 
considered to be professional members.

AFFILIATION INSTRUCTIONS
Chapter affiliation takes place online through the National HOSA website. Please view this instruction-
al video prior to affiliating. The general affiliation instructions are below. Please see pages 12-17 of this 
guide for step-by-step instructions that will guide you through the process.

1. The first step in using the online affiliation system is to acquire your chapter’s charter number and 
password. If you used this system last year, your password will be the same this year. If you cannot 
find your password, then you should email Pamela.Sieffert@TN.gov to request that information. 
Please allow two to three business days for a response during conference seasons.

2. With your chapter's password and national charter number, access the Advisor Services section of 
the website at http://apps.hosa.org/hosaconf/login.jsp Enter your charter number and password in 
the Local Chapter Advisor blanks. 



TENNESSEE HOSA 
AFFILIATION INSTRUCTIONS
BEFORE YOU BEGIN
Gather all the information you will need, including your chapter’s charter number and password. You will 
be asked to provide the following information about each member that you affiliate:

• Classification (grade or class in school)
• Gender
• Race
• Email address (optional)
• Phone number (optional)

Take  the time to read the information provided before you proceed. It is particularly important to under-
stand a few unique features of online affiliation:

• You may exit the program at any time and finish the process later.

• When your information is complete, you will click the “Done” button.

• Once you submit an application, you will not be able to remove affiliated members for any reason. 
Your chapter is obligated to pay for all students and adults entered into the system. It is strongly 
recommended that you collect each person’s affiliation dues prior to adding them to the affiliation 

ACCESSING THE CHAPTER AFFILIATION SYSTEM
1. Go to http://apps.hosa.org/hosaconf.

2.  Click on “Login” to access the system.

3. Click on “Access Chapter Advisor Service” under Local Chapter Advisors.



4. Enter your charter number and password and click “Login.”

5. To begin entering members, select “Chapter Affiliation” from the main menu.



6. Carefully read the entire Welcome screen.
• Please note you will be charged for any duplicates 

that you enter.
• It is recommended that you print an updated roster 

each time you log in to add students to ensure no 

duplications.
• You may wish to keep a separate checklist to show 

which students have paid their dues, which have 
been entered, etc.

7. Click “Next” to enter the affiliation system.

8. Complete/update your chapter information.  If your chapter has previously affiliated online, much of 
the information will already be complete.
• National Charter number
• School: please enter the full name of the school
• Name of advisor: please enter one name. You will 

have an opportunity to identify other chapter 
advisors when you enter their membership 
information.

• Name of principal, dean, or administrator
• CIP:  Classification of Instruction Programs (This 

should default to 51.00. If not, you should select 
51.00.)

• Program type: if the chapter contains a mixture of 

members, to what division to most members belong.
• HOSA 100 Club: check this box if affiliation is 

submitted on or before Oct. 15.
• 100% Affiliation: check this box if all students enrolled 

in the Health Science Technology Education program 
are members of HOSA.

• New chapter: check this box if this chapter has not 
been previously assigned a charter number.

• National Technical Honor Society: check this box if 
this chapter is a member of the National Technical 
Honor Society.

9. When you finish, click “Next.”

ENTERING YOUR CHAPTER AFFILIATION

CHAPTER INFORMATION



10. Enter/update your chapter’s billing and shipping information on the appropriate screen. There will be 
two separate screen that will require information to accommodate your chapter’s needs.
• First and last name of chapter advisor (for chapter 

with more than one advisor, please enter the lead 
advisor’s name here)

• Organization - School name
• Address - School address

• Phone/Fax - Main school number or the direct line to 
classroom

• Cell - Lead advisor’s cell phone number
• Email - Lead advisor’s email address

11. If your billing and shipping addresses are the same, select the box next to that option to avoid re-
entering the same information on a separate screen.

12. If your billing and shipping addresses are different, you will be directed to a separate screen where 
you will enter the physical shipping address for your school.

13. When you have completed all billing and shipping information, click “Next.” 

14. Provide the information for the national organization regarding the demographics of your chapter.  
Often, gOvernment agencies and healthcare grOups request infOrmatiOn abOut the characteristics Of the members Of Our OrganizatiOn. On 
OccasiOn, special schOlarships Or OppOrtunities are available tO members Of a certain grOup.

BILLING & SHIPPING INFORMATION

CHAPTER DEMOGRAPHICS



15. Once you have completed the demographic data, select “Next” to begin entering member 
information. 

16. If your chapter affiliated members last year, you should see a list of those members with a check box 
to the left of each member. If a member on the list is affiliating again this year, click the check box to 
place a check next to their name.

17. Once all returning members have been checked, click “Next”. You will have the opportunity to update 
the contact information and grade classification on the subsequent screen. 

the next screen shOws all Of the members On this affiliatiOn applicatiOn. if yOu have already cOmpleted the affiliatiOn 
prOcess fOr Other members, they will nOt be shOwn here.

18. If you selected members from last year, you should see them listed. For the 2017-18 school year, 
the “Gender” and “Race” fields will be incomplete for any returning members. Both fields must be 
completed to submit your affiliation application.

19. The first row of the list of members will always be blank. Enter new members in this row and click the 
“+” button at the end of the row to add the member. Member information requested includes:
a. Member type: Select the appropriate member type. 
b. Gender
c. Race
d. Classification: Current level of educational 

enrollment. Professional members may be classified 
as “Not Applicable.”

e. Name

20. The returning members selected on the previous screen should automatically appear on this screen. 
Complete any missing or modified data, and be sure to update their “Class” to reflect their current 
grade level. 

21. Add new members by entering their data in the first row of the table below and clicking “+.”

22. To delete a member, click the “-” button at the end of the member’s row.

23. If you see any errors above the membership list or fields outlined in red, you must correct the errors 
before the system will save your members. Leaving the browser without correcting the errors will 
result in data being lost.

24. Use “Save All Changes” to save any changes you make to member information.

25. When all members are complete and no errors are present, click “Next” to continue.

RETURNING MEMBERS

NEW MEMBERS



AGREEMENT 

this screen will shOw hOw many members are On yOur affiliatiOn applicatiOn and what the state and natiOnal assOciatiOn 
due tOtal will be.

26. Carefully review the charges for your newly added members. If you agree, select “Next.” 

this screen prOvides the final OppOrtunity fOr yOu tO cOnfirm that the membership infOrmatiOn being  
submitted is cOrrect.

27. To  add more names at a later time, select “Home.”  If you have completed the application and have 
verified it for accuracy, select “Done.”

28. If you select “Done,” you may add supplemental members at another time by selecting “Chapter 
Affiliation” from the main menu.

29. After you submit your application by selecting “Done,” you may print an invoice for your chapter dues 
by selecting “View Account Statement” from the main menu.

30. Select this option from the main menu to print out a chapter membership list.

APPLICATION FEE SCHEDULE



UPPER EAST REGION UPPER MIDDLE REGION UPPER WEST REGION

Anderson
Campbell
Carter
Claiborne
Cocke
Grainger
Greene
Hamblen
Hancock
Hawkins
Jefferson
Johnson
Knox 
Morgan
Scott
Sullivan
Unicoi
Union
Washington

Cheatham
Clay
Cumberland
Davidson
DeKalb
Fentress
Jackson
Macon
Montgomery
Overton
Pickett
Putnam
Robertson
Smith
Stewart
Sumner
Trousdale
White
Wilson
Sequatchie

Benton
Carroll
Dickson
Dyer
Gibson
Henry
Hickman
Houston
Humphreys
Lake
Lauderdale
Obion
Weakley

LOWER EAST REGION LOWER MIDDLE REGION LOWER WEST REGION

Blount
Bradley
Hamilton
Loudon
McMinn
Meigs
Monroe
Polk
Rhea
Roane
Sevier

Bedford
Bledsoe
Cannon
Coffee
Franklin
Giles
Grundy
Lawrence
Lincoln
Marion
Marshall
Maury
Moore
Rutherford
Van Buren
Warren
Williamson

Chester
Crockett
Decatur
Hardeman
Hardin
Haywood
Henderson
Madison
McNairy
Perry
Shelby
Tipton
Wayne

TENNESSEE HOSA 
REGIONAL CONFERENCE 
COUNTY DIVISIONS



TENNESSEE HOSA 
HOSA/FCCLA LEADERSHIP CAMP

GENERAL INFORMATION
Camp Widjiwagan, Antioch, TN
October 26- 28, 2018

REGISTRATION OPENS
September 10, 2018

REGISTRATION DEADLINE
October 10, 2018

PAYMENT DEADLINE
October 20, 2018 (See below for 
details)

REQUIRED FORMS
Tennessee HOSA Release
Advisors are responsible for having a release form 
on file for each student in their chapter.

IMPORTANT REGISTRATION INFORMATION

Registration Fees Deadline Send To

GENERAL REGISTRATION)
$130 per person
(applies to all adults/students)

FEE INCLUDES: Two nights lodging, six 
meals, t-shirt, supplies/materials, activities, 
and camp operating costs.

All fees must be received by Ten-
nessee HOSA on or before Octo-
ber 20. THIS IS NOT A POSTMARK 
DATE.

PAMELA SIEFFERT
Tennessee HOSA

Andrew Johnson Tower
11th Floor
710 James Robertson Parkway
Nashville, TN 37243

For insurance reasons, Tennessee 
HOSA requires that all those in atten-
dance MUST be officially registered for 
camp in order to attend.

Payments will not be accepted onsite.

A copy of your invoice must be at-
tached to all payments in order for 
payments to be processed, and 

“HOSA – 3000” must appear in the 
memo line of the check.

The Tennessee HOSA and FCCLA 2018 Leadership Camp 
will provide a focus to specific chapter leaders within 
each chapter. Camp attendees will have the opportuni-
ty to register for one of five specific tracks.

More information about each of the tracks can be found 
on the next page



Presented by: Ashley Reynolds, FCCLA VP of STAR Events, Cimrun 
Srivastava, HOSA Middle TN VP, and Samantha Wright, HOSA Re-

porter Historian

Develop yourself as a leader and better your team or chapter! With 
workshops on having confidence, learning communication skills, 
and using your individual strengths to make a compatible team, 

this tract will lead you down the path of success in the leadership 
world!

DEVELOPMENT

Presented by Caitlin Foster, FCCLA VP of Individual Devel-
opment, Jaylie Shaver, HOSA President Elect, and Carrie 
Thiel, FCCLA First VP

Step outside your comfort zone! With this workshop you 
will learn how being bold and making unique decisions is 
what really makes a leader. You will also learn the im-
portance of constructive criticism, and how you can be a 
more efficient leader by remaining at an even level with 
your peers.

PRESIDENTIAL PROGRESS
Presented by: Grace Harville, FCCLA President and Jake Kelley, 

HOSA President

This workshop tract for chapter presidents will teach members 
how to manage their chapters and how to be servant leaders in 

their communities. With workshops highlighting the importance of 
delegation, advocacy, and leadership, you will learn how to prog-
ress as a president and a leader all while learning how to have a 

fun and successful year! 

MAKING “CENTS” OF FINANCE AND FUNDRAINSING
Presented by Dhruva Patel, HOSA Secretary Treasurer 
and Samuel Howard, FCCLA VP of Finance and Member-
ship

This tract is all about learning how money moves and 
how to make your chapter successful financially. With 
workshops about how to get a bang for your buck, not go 
into debt, and put the FUN in fundraising, you will be the 
mastermind behind cracking any financial dilemma!

MAGNETICITY OF MEMBERSHIP
Presented by:Landyn Ford, HOSA East TN VP, Katisha Cleaves, FC-
CLA V or Comm. Service and PR, and Gracie Hardison, HOSA West 

TN VP

Learn how to increase and maintain members in your chapter! It’s 
like a magnet! First, we must attract the members, then keep them 

bonded together by keeping them involved. With this workshop, 
you will also learn how to plan and promote community service 

activities and recruiting events!

EMERGING LEADERS



REGISTRATION ADVISOR CHECKLIST
 ¨ Register online through the chapter affiliation system 
on or before October 10, 2018.

 ¨ Determine which students you will invite to attend 
the HOSA/FCCLA Leadership Camp.

 ¨ Provide your students with all necessary conference 
information (including cost and Tennessee HOSA Release Form), and 
set a deadline for students to commit to attending. 

 ¨ Tennessee HOSA Advisors will need to follow the registration link and then click on the 
“registration” tab to the left of the screen. From there, you will click Add My School to add your 
chapter. You will be prompted to create a username (please use the first initial of your first name 
and your whole last name. For example: Pamela Sieffert= PSieffert), and a password. You will use this 
username and password only for registering for Leadership Camp.

 ¨ Log in to the conference registration system and register the students, advisors, chaperones, and 
guests who will be representing your school. 

 ¨ Check to ensure that you have selected the correct t-shirt size for each attendee. The t-shirt order is 
taken directly from the registration system, and extra t-shirts will not be ordered. Only those who 
have indicated a size will receive a shirt. 

 ¨ Print a copy of your chapter registration. Have each student/advisor that is registered check to ensure 
that they are properly registered and that his/her t-shirt size is correct. 

 ¨ Carefully review your registration and make any necessary additions or corrections on or before 
October 10, 2018.

 ¨ Submit your registration and print a copy of your invoice.

 ¨Mail  your payment and a copy of your invoice. “HOSA – 3000” must appear in the memo line of the 
check. The mailing address can be found on page 6.

 ¨ Advisors must have all completed Tennessee HOSA Release Forms in their possession while at camp. 

TENNESSEE HOSA 
HOSA/FCCLA LEADERSHIP-
CAMP



TENNESSEE HOSA 
REGIONAL CONFERENCES

REGISTRATION INFORMATION
REGISTRATION OPENS
October 17, 2018

REGISTRATION DEADLINE
November , 2018

ONLINE PROCTOR REQUEST DEADLINE
November 1, 2018 (See below for details)

ONLINE TESTING OPENS
November 10, 2018

ONLINE TESTING CLOSES
December  10, 2018 (See below for details)

ONLINE TESTING RESULTS AVAILABLE
December 14, 2018 (By close of business)

PAYMENT DEADLINE
December 14, 2018

Make sure to check your Regional Divisions to ensure you are aware of your school’s region.

REGIONAL CONFERENCE DATES & CONTACT INFORMATION

Region Date Location Coordinator(s)

LOWER EAST January, 18, 2019 Lee University
Cleveland, TN

VACANT

UPPER EAST February 6, 2019 Carson Newman University
Jefferson City, TN

Crystal Fink
Crystal.Fink@TennesseeHOSA.org

UPPER MIDDLE January 18, 2019 Volunteer State  
Community College
Gallatin, TN

Heather Kirkham
Heather.Kirkham@TennesseHOSA.org

Ginny West
Ginny.West@TennessseeHOSA.org

LOWER MIDDLE February 8, 2019 Columbia State 
Community College
Columbia, TN

Christy Brumit
Christy.Brumit@TennsseeHOSA.org

Riley Connelly
Riley.Connolly@TennesseeHOSA.org

UPPER WEST January 8, 2019 Jackson State  
Community College
Jackson, TN

Alesa Parks
Alesa.Parks@TennesseeHOSA.org

LOWER WEST January 9, 2019 Jackson State  
Community College
Jackson, TN

Cindi Thompson
Cindi.Thompson@TennesseeHOSA.org



TENNESSEE HOSA 
REGIONAL CONFERENCES

For insurance reasons, Tennessee HOSA requires 
that all those in attendance MUST be officially 
registered for conference in order to attend.

Payments will not be accepted onsite.

Advisors are responsible for having a Release Form 
for each student onsite.

A copy of your invoice must be attached to all payments in order 
for payments to be processed, and the correct accounting 
code must appear in the memo line of the check:

“Upper East – 4000”

“Lower East – 4010”

“Upper Middle – 4020”

“Lower Middle – 4030”

“Upper West – 4040”

“Lower West – 4050”

IMPORTANT REGISTRATION INFORMATION

Registration Fees Deadline Send To

$5 per person
(applies to all adults/students)

All fees must be received by the 
CTE Specialist for HOSA on or be-
fore December 14. THIS IS NOT A 
POSTMARK DATE.

PAMELA SIEFFERT
Tennessee HOSA

Andrew Johnson Tower
11th Floor
710 James Robertson Parkway
Nashville, TN 37243

STATE OFFICER CANDIDATES
 • Students must be registered for their regional test by the regional conference deadline. Select the 

“State Officer Candidate” option during registration for those students interested in running for office.

 • All state officer candidates will take their candidate tests onsite at their regional conference. Test 
scores and applications will be used to determine which students will advance to the next stage 
of the candidate process. All applicants will receive their updated applicant status by the close of 
business on February 15, 2019. 

 • Only students who have submitted a completed application to Pamela Sieffert, CTE Specialist, on or 
before December 31, 2018, and who have taken the test (onsite at their regional conference) will be 
considered for state officer candidacy.

COURTESY CORPS
 • Each school may register up to two students to serve as members of the courtesy corps at regional 

conference. Chapters who register more than two students will be contacted and asked to adjust 
their roster.

 • In  order to serve in the courtesy corps, a student must be properly registered for the conference 
on or before the registration deadline and identified as courtesy corps on your final conference 
registration invoice.

 • Dress code for these students is blue or black suit or official HOSA attire.



DRESS CODE
 • HOSA Dress Code will be enforced for all regional conferences. See page 71 for detailed information. 

Adult dress code is business casual (minimum). Keep in mind that as an advisor, you are a role model 
for our students and your attire should represent the professional that you are.

 • Students competing in an event which allows scrubs or other profession-related attire will not be 
required to change into official HOSA attire in order to attend the awards ceremony.

ONLINE TESTING 
 • Online testing will be used for all events requiring a test, including knowledge tests, prior to regional 

conference. Please note that the state officer candidate test will be given onsite at the conference. For 
events with two rounds, this testing will be used to determine which students will qualify to compete 
onsite in the skill/presentation round. 

 • Please see below for a complete list of events that require online testing. Note that there will be NO 
“onsite test only” events at Regional Conferences this year.  

 • Proctors are required for online testing. Advisors, parents, students, or other health science education 
teachers cannot serve as proctors. See below for more information and instructions for registering 
your proctor.

 • The use of any resources (electronic, print, or human) is prohibited. Cell phones and calculators are 
also prohibited. 

 • Advisors are not allowed to be present in the room while students are testing.

 • Testing can take place before, during, or after school. Work directly with your proctor to set the 
designated testing time(s) for your students. 

 • Students testing in a team event MUST test during the same testing session. 

 • Results will be sent out and posted online no later than the close of business on December 15, 2017.
 � For events with a second round which require students to compete onsite, a list of those who will advance will be 

released (in random order). Test scores will not be released. 

 � For events that are “test only” and do not require students to compete onsite, the list of the top five finishers (in 
random order) will be released. Test scores will not be released.

 • It is up to the individual advisor to consult with the principal/CTE director to determine if students 
who are not competing onsite or who did not place in the top five in “test only” events are allowed to 
attend the Regional Conference.

PROCTORS
You must use a test proctor to administer all tests. 

 • Proctors should register by sending their name, school name, and email to Zephanie Dykes at via 
email to Zephanie.Dykes@tn.gov by Nov. 1, 2018. Once they have registered, they will receive login 
information and instructions.

 • Proctors who are registered by the chapter advisor through the chapter portal rather than registered 
through submission through Zephanie Dykes WILL NOT recceive the information needed to serve as 
proctor. 

 • If your proctor has not received their information by November 7, 2018, please have the proctor 
contact Zephanie Dykes directly. It is also suggested that proctors check spam folders to ensure the 
reg istration confirmation email is not in that folder.

TENNESSEE HOSA 
REGIONAL CONFERENCES



TENNESSEE HOSA 
REGIONAL CONFERENCES
REGISTRATION ADVISOR CHECKLIST

 ¨ Complete the online affiliation process a minimum of one to two weeks prior to the 
November 7, 2018 registration deadline. Refer to pages 12-18 for detailed information 
regarding the affiliation process.

 ¨ Refer to the charts on pages 50-53 for the lists of events that will be held at Regional 
Conference. Events that require online testing for Regional Conference or are “State and 
National only” (not held at Regional Conference) are identified. Note: No onsite testing 
will take place at Regional Conferences this year.

 ¨ Determine which students will compete at Regional Conference.

 ¨ Select up to two students to participate in courtesy corps (optional).

 ¨ Refer to the list Regional Divisions on page 18 to determine which regional conference 
your school has been assigned to attend. 

 ¨ Locate your charter number and password to access conference registration.

 ¨ Login to the conference registration system (through the online affiliation system) and 
register the students, advisors, chaperones, and guests who will be representing your 
school. Be sure that you select the appropriate event/activity for each student. 

 ¨ Print a copy of your chapter registration. Have each student/advisor that is registered 
check to ensure that they are properly registered for the correct event/activity. It is 
recommended that you have them initial beside their name to indicate that their 
registration is correct.

 ¨ Carefully review your registration and make any necessary additions or corrections on or 
before the registration deadline. 

 ¨ Submit your registration and print a copy of your invoice.

 ¨ Secure a proctor for your chapter’s testing. Proctors cannot be heath science instructors, 
parents, or other students.

 ¨ Submit your request for proctors online by 11:59 p.m. on November 1, 2017.

 ¨ Confirm that your proctor has received their login information. Instruct your proctor(s) to 
check spam folders if they have not received an email by November 7, 2018.

 ¨ Advisors  must have all completed Tennessee HOSA Release Forms in their possession 
while at any HOSA event. 

 ¨Mail your  payment and a copy of your invoice. Note: The correct accounting code 
must appear in the memo line of the check. Click here for Bookkeeping information, 
accounting codes, and mailing address. 



TENNESSEE HOSA 
STATE LEADERSHIP 
CONFERENCE

CHATTANOOGA CONVENTION CENTER
CHATTANOOGA, TN
REGISTRATION OPENS
February 7, 2019

REGISTRATION DEADLINE
February 18, 2018

PAYMENT DEADLINE
March 10, 2019

REGISTRATION FEES
TYPE REGISTRATION
Advisor $80
Chaperone $70
Guest/Family $70
State Officer $0
Student $80
Children 0-4 years $0
Children 4 years and up $70

For  insurance reasons, Tennessee HOSA requires that 
all those in attendance MUST be officially registered for 
the conference in order to attend. 

Registration fee includes admission to all sessions, 
social activities, conference t-shirt, conference  
materials, and space.

IMPORTANT DEADLINES & 
INSTRUCTIONS
 • Registration  Fees must be received by the 

CTE Specialist for HOSA on or before March 
10, 2019. Payments will not be accepted 
onsite.

 • A copy of your invoice must be attached to 
all payments in order for payments to be 
processed, and “HOSA – 5000” must appear 
in the memo line of the check.

 • State Officer Candidate & Scholarship 
Applications must be received by the 
State Advisor on or before December 31, 
2018. 

 • Recognition Events must be received on or 
before February 28, 2019.

 • HOSA  Happenings Entries are due on 
March 25, 2019 upon arrival at conference. 
Do not mail. All entries will be turned in 
onsite during registration.

Mail payments, State Office Candidate applications, 
and Scholarship applications to:

Pamela Sieffert 
Tennessee  HOSA 

11th Floor, Andrew Johnson Tower 
710 James Robertson Parkway 

Nashville, TN 37243

• No payments will be accepted onsite.

• All advisors are responsible for maintaining a Tennessee HOSA Release Form for each student in their chapter.

• Eligible students should bring completed Student Eligibility Form (found in event guidelines) to their event 
orientation. eligible students must be classified under the prOvisiOn Of the individuals with disabilities act amendments Of 
1997 public law 105-17 (dOes nOt include gifted students).

FURTHER NOTES



STATE OFFICER CANDIDATES
 • Select the “State Officer Candidate” option 

during registration for students running for 
office. Students must be registered for the 
State Officer Candidate Test by the regional 
conference deadline.

 • Applicants must score a minimum of 80% 
on the State Officer Candidate Test at their 
respective Regional Conference in order 
to advance to the interview stage of the 
application process (onsite at SLC). All 
candidates will be contacted regarding their 
applicant status by Feb. 15.

 •  Those who qualify for an interview will be 
required to attend an informational meeting 
and workshop held on March 24, 2019, before 
the start of the State Leadership Conference. 
Candidates must be present for the meeting 
and session rehearsal that evening, but they 
are not required to stay onsite that night. 
Details will be sent to applicants who qualify 
for the interview.

COURTESY CORPS
 • Each  school may register up to three students 

to serve as members of the courtesy corps. 
Those schools registering more than three 
will be contacted and required to adjust their 
registration.

 • In order to serve in the courtesy corps, a 
student must be properly registered on the 
final conference registration invoice.

 • Dress code for these students  is a blue or black 
suit or official HOSA attire.

DRESS CODE
 • HOSA Dress Code will be strictly enforced at 

the HOSA State Leadership Conference. Adult 
dress code is business casual (minimum).

 • Students must adhere to the General Sessions 
Dress Code in order to be allowed to enter the 
General Sessions. Please note that this may 
differ from the dress code required for some 
of the competitive events (i.e. some event 
guidelines may require that a student wear 
scrubs for their event, but they will be required 
to be in either the official HOSA uniform or a 
black suit in order to enter the Opening Session 
or Awards Session).

FUN NIGHT
 • Detailed information regarding the 2019 

Tennessee HOSA SLC Fun Night activity will 
be sent to advisors once all plans have been 
finalized.

 • Dress code for this event will be the official 
2087 Tennessee HOSA State Leadership 
Conference t-shirt and jeans. This applies to all 
adults and students.

TENNESSEE HOSA 
STATE LEADERSHIP CONFERENCE



REGISTRATION ADVISOR CHECKLIST
 ¨ Refer to the list of events that will be held at the HOSA State Leadership Conference. 
Note that several events are “state only” and are not held at the regional conferences.

 ¨ Determine which students qualify to attend the SLC. Only the students finishing in the 
top five in their event are eligible to advance to the state level.

 ¨ Provide your students with all necessary conference information (including cost) and 
set a deadline for students to commit to attending.

 ¨ Select students who will serve as a voting delegate or courtesy corps (optional). 

 ¨ Locate your charter number and password to access conference registration.

 ¨ Log in to the conference registration system advisors, chaperones, and guests who will 
be representing your school. 

 ¨ Check to ensure that you have correctly selected the following items for each attendee:
 � Competitive event/activity (courtesy corps, state officer candidate, voting delegate, etc.)

 � T-shirt size (required part of dress code for Fun Night activity)

 ¨ Print a copy of your chapter’s registration invoice. Have each registered student/advisor 
check to ensure that they are properly registered for the correct event/activity and that 
their t-shirt size is correct. It is recommended that you have them initial beside their 
name to indicate that they are registered correctly.

 ¨ Carefully review your registration and make any necessary additions or corrections on 
or before the registration deadline of February 18, 2019.

 ¨ Finalize your registration and print a copy of your invoice.

 ¨Mail your payment and a copy of your invoice, Note: “HOSA – 5000” must appear in the 
memo line of the check. The mailing address can be found on page 6. 

 ¨ Advisors must have all completed Tennessee HOSA Release Forms in their possession 
while at SLC. 

 ¨Make hotel reservations for your chapter. 

TENNESSEE HOSA 
STATE LEADERSHIP 
CONFERENCE



TENNESSEE HOSA 
CONFERENCE REGISTRATION INSTRUCTIONS

1. Go to HOSA.org and click “Login” in the upper right.

2. Click “Access Chapter Advisor Services.”



3. Enter your charter number and password and click “Login.”

4. Select “Conference Registration” from the Conference Registration menu.



5. Read the instructions on the screen then select a conference to begin the registration process.



6. Each affiliated member of your chapter will appear at the bottom of your screen. To add a student 
or advisor to the conference registration, click on “Register” beside the appropriate name. Once 
you have added an affiliated member, they will appear at the top of the screen under “Conference 
Registration-Members.”

7. To add a family member or other guest, click on “Register Family/Guest/Other.”

8. Carefully select the following required items for each person registered (if applicable):
 • Gender
 • Type
 • T-Shirt Size 
 • Fun Night Time Slot
 • Competitive Event (Students only)
 • Courtesy Corps

 • Voting Delegates
 • Chapter President (One per Chapter)
 • State Officer Candidate
 • Cell Phone Number (Advisors only)
 • Email Address (All advisors attending)

9. Indicate the appropriate team number for competitive events.
 • REGIONAL CONFERENCE - Enter “1” for each team member for each team event.

 • STATE AND NATIONAL CONFERENCES - Enter the number that corresponds with the team’s placement at the 
Regional Conference (i.e. if your Forensic Medicine team placed third at Regional Conference, then you would enter 
“3” as the team number for both students).

10. After completing your chapter’s registration, print a copy of the “Invoice/Registration Report.”

11. Carefully review the registration report for errors. It is recommended you have your students check 
to ensure that they are registered, the correct events are selected, and that their names are spelled 
correctly. Make any necessary changes and corrections.

12. Your invoice will open as a PDF document. You must have Adobe Reader (free) installed on your 
computer in order to view a PDF document.

13. Print a copy of your registration invoice.

14. Have each of your students (who are attending the conference) check to ensure that their name 
appears correctly on the invoice, and their competitive event, t-shirt size, etc. are correct.
 • If a student’s parent or family member is attending as a guest, then the student should also verify the same 

information for those individuals.

 • It is recommended that you have the student initial next to their name on the invoice in order to ensure that all 
students have validated their registration.

15. Log back in to the Conference Registration System and make any necessary additions or corrections.

16. Print an updated copy of your invoice, and have any necessary students/adults validate the corrections.

17. Once your chapter’s conference registration is correct and validated, print two final copies: one 
for your records and one to submit to your school bookkeeper with a purchase order requesting 
payment. All conference and event registration fees should be sent directly to:

Pamela Sieffert 
Tennessee HOSA 

11th Floor, Andrew Johnson Tower 
710 James Robertson Parkway 

Nashville, TN 37243
Note: The correct accounting code for the conference/event (page 5) must appear in the memo line 
of the check. 

18. Carefully review the required HOSA Dress Code for each of the competitive events, general sessions, 
Fun Night, etc. and share this information with your students, chaperones, and guests. This will 
ensure that all attendees are allowed to compete and participate in all conference-related activities 
and events.
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• Deadline for students to commit to attending conference.
• Compile a master list of attendees and registration information.
• Verify that all students are affiliated members of your chapter.
• Book hotel rooms (if applicable).

• Input all attendees into Conference Registration System.
• Require all attendees to verify that that all information is correct.
• Make any necessary corrections to registration.
• Collect all conference registration fees. 
• 

• Provide students with required forms for upcoming conference.
• Review conference registration and update if necessary.
• Print a copy of your registration invoice and request payment.
• Update hotel reservations and arrange payment.



TENNESSEE HOSA 
2018-19 CALENDAR OF EVENTS

Month Date Dates & Deadlines to Remember
AUGUST 27 REGISTRATINO OPENS Tennessee CTSO Fall Leadership Conferences

SEPTEMBER

5 REGISTRATION CLOSES Tennessee CTSO Fall Leadership Conferences

10 REGISTRATION OPENS HOSA/FCCLA Leadership Camp

24 MIDDLE TENNESSEE CTSO FALL LEADERSHIP CONFERENCE
Wilson County Expo Center, Lebanon, TN

26 WEST TENNESSEE CTSO FALL LEADERSHIP CONFERENCE
Cook Convention Center, Memphis, TN

28 EAST TENNESSEE CTSO FALL LEADERSHIP CONFERENCE
Knoxville Convention Center, Knoxville, TN

OCTOBER

10 REGISTRATION CLOSES HOSA/FCCLA Leadership Camp

17 REGISTRATION OPENS Regional Conferences

20 PAYMENT DUE HOSA/ FCCLA Leadership Camp

26-28
HOSA/ FCCLA LEADERSHIP CAMP

NOVEMBER
7 REGISTRATION CLOSES Regional Conference

9 TESTING OPENS Regional Conference

DECEMBER
10 TESTING CLOSES Regional Conference

14 TESTING RESULTS POSTED Regional Conference

14 PAYMENT DUE Regional Conferences

JANUARY

8 UPPER WEST HOSA REGIONAL CONFERENCE
Jackson State Community College, Jackson, TN

9 LOWER WEST HOSA REGIONAL CONFERENCE
Jackson State Community College, Jackson, TN

18 UPPER MIDDLE HOSA REGIONAL CONFERENCE
Volunteer State Community College, Gallatin, TN 

18 LOWER EAST TENNESSEE HOSA REGIONAL CONFERENCE
Lee University, Cleveland, TN

FEBRUARY

6 UPPER EAST TENNESSEE HOSA REGIONAL CONFERENCE
Carson Newman University, Jefferson City, TN 

8 LOWER MIDDLE HOSA REGIONAL CONFERENCE
Columbia State Community College, Columbia, TN

7 REGISTRATION OPENS Tennessee HOSA State Leadership Conference

18 REGISTRATION CLOSES Tennessee HOSA State Leadership Conference

TBD HOTEL PORTAL OPENS Tennessee HOSA State Leadership Conference

MARCH
TBD HOTEL PORTAL CLOSES Tennessee HOSA State Leadership Conference

24-27
TENNESSEE HOSA STATE LEADERSHIP CONFERENCE
Chattanooga Convention Center, Chattanooga, TN 

JUNE 19-22
HOSA: FUTURE HEALTH PROFESSIONALS INTERNATIONAL LEADERSHIP 
CONFERENCE
Disney’s Coronado Resort and Convention Center, Orlando, FL
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HOSA UNIFORM POLICY:
Tailored navy blazer with emblem affixed over the heart.

 • Shirt/blouse for females (white tailored or short-sleeve white jewel neck shell 
 • Shirt for male - white closed-neck, man-tailored dress shirt, suitable for use with a tie 
 • Accent for female members - maroon HOSA scarf or tie is optional but not required 
 • Accent for male officers - navy or maroon long tie 
 • Matching navy slacks for males and matching navy slacks or skirts for females 
 • Closed-toe blue or black shoes (hose optional) 

GENERAL SESSIONS
The HOSA, Inc. Board of Directors approved the following dress policy that began at the  
2011 ILC in Anaheim, California.  Please note: This policy is for student delegates. Advisors, 
family members, and guests are not required to wear the HOSA uniform or the black or navy 
blue suit with a white shirt to the general sessions but are expected to dress professionally.

The official dress code for student members attending general sessions at the ILC is:
 • HOSA uniform (see below) 

OR
 • Black or navy blue suit with a white shirt (the white shirt can be the member’s choice) 
 • Closed-toe blue or black shoes (hose optional) 
 • Male members MUST wear a tie. 
 • Female members may choose to wear knee-length skirt or slacks. 

Student delegates not adhering to the above dress policy for all general sessions at the SLC/
ILC will NOT be admitted. Adults should dress in professional attire, but are not limited to the 
dress code for students.

COMPETITIVE EVENTS
Delegates must adhere to the Dress Code as specified in the individual competitive event 
guidelines for the orientation and event in which they are competing. Bonus points will be 
given according to the individual guidelines. 

For all competitive events, five (5) bonus points will be added once per competitor and/
or team to the tally sheet for appropriate dress. In team events, all team members must be 
properly dressed to receive the bonus points. Exceptions are as noted in the event guidelines. 

 • School tags, state badges or ID's must be removed or completely covered during 
competition. 

FUN NIGHT ACTIVITY
This dress code applies to all adults and students attending the conference.

 • Official 2019 Tennessee HOSA State Leadership Conference t-shirt and jeans (no holes or 
fraying)

 • Conference t-shirt cannot be cut or manipulated in any way.

OTHER CONFERENCE ATTIRE 
Conference delegate attire should be proper and appropriate since it reflects directly upon 
the state association and National HOSA. Conference delegates are strongly encouraged to 
wear HOSA uniforms or appropriate business attire to all conference activities (other than the 
general sessions where the official dress code for general sessions must be adhered). 

 • Under no circumstances will jeans, shorts, or other casual attire be accepted at any 



conference function (with the exception of tours, HOSA dances, and other recreational activities). 
 • Delegates dressed in such casual attire will not be permitted to participate in official HOSA conference 

meetings.

HELPFUL TIPS
No dress code can cover all contingencies so HOSA members must use good judgment in their choice of 
clothing to wear. HOSA members who are uncertain about acceptable HOSA attire should ask his/her HOSA 
local or state advisor. 

 • Denim clothing and canvas shoes are not considered professional attire for competitive events. Denim 
pants in colors other than blue are not permitted. Blue jean skirts and dresses are NOT acceptable.

 • Dressy pants of different lengths that are part of a suit/ensemble may be acceptable but “shorts” are not 
acceptable. 

 • Casual tank or tube tops, sweat pants/shirts, or tennis shoes are never acceptable. The official conference 
t-shirt and tennis shoes are acceptable for Fun Night only.

 • Business-casual attire may include khaki pants and polo tops. 
 • Clothing that works well for the beach, yard work, dance clubs, exercise sessions, and sports contests is NOT 

appropriate for HOSA events, meetings, and conference sessions. 
 • Clothing that reveals too much cleavage, your back, your chest, your stomach or your underwear is not 

appropriate for HOSA delegates. 
 • Clothing should be pressed and never wrinkled. Torn, dirty, or frayed clothing is unacceptable. Any clothing 

that has words, terms, or pictures that may be offensive to HOSA delegates or guests is unacceptable. 
 • Open-toed shoes and heeled sandals are not considered part of the official HOSA uniform, but are 

acceptable with other forms of professional attire. Flip-flops and canvas shoes (i.e. Tom’s, etc) are not 
considered professional attire and are not acceptable for competitive events or general sessions.

DEFINITION OF FLIP-FLOPS: Flip-flops and thong sandals are flat, backless, made of rubber or leather, plain or 
embellished with beads, etc., consisting of a flat sole held loosely on the foot by a Y-shaped strap, like a thin 



DRESS CODE REQUIREMENTS
COMPETITIVE EVENT

EVENT 
ORIENTATION ROUND ONE ROUND TWO

GENERAL 
SESSIONS FUN NIGHT

Behavioral Health
Biomedical Debate
Biomedical Lab Science
CERT Skills
Clinical Nursing
Clinical Specialty
Community Awareness
CPR/First Aid
Creative Problem Solving
Dental Science
Dental Terminology
EMT
Epidemiology
Extemporaneous Health Poster
Extemporaneous Writing
Forensic Medicine
Health Career Display
Health Education
Healthy Lifestyle
Home Health Aide
HOSA Bowl
Human Growth & Development
Interviewing Skills
Job Seeking Skills
Life Support Skills
Medical Assisting
Medical Innovations
Medical Law & Ethics
Medical Math
Medical Photography
Medical Reading
Medical Spelling
Medical Terminology
MRC Partnership
Nursing Assisting
Nutrition
Parliamentary Procedure
Pathophysiology
Personal Care
Pharmacology
Physical Therapy



DRESS CODE REQUIREMENTS
COMPETITIVE EVENT

EVENT 
ORIENTATION ROUND ONE ROUND TWO

GENERAL 
SESSIONS FUN NIGHT

Prepared Speaking
Public Health
Public Service Announcement
Researched Persuasive Speaking
Speaking Skills
Sports Medicine
Transcultural Health Care
Veterinary Science

Official HOSA uniform or proper business attire

Not Applicable

Official HOSA uniform,  proper business attire or attire  
appropriate to the occupational area

Special Dress Code Requirements  
See event guidelines for specific details

Attire appropriate to the occupational area

Official HOSA uniform OR black or navy suit with white shirt, closed-toe 
shoes (hose optional), tie required (males only), females may wear knee 
length skirt or pants

Official 2017 Tennessee HOSA State Leadership Conference T-shirt  
and jeans (with no holes, fray, etc.)



HEALTH SCIENCE EVENTS
EVENT DESCRIPTION # OF STUDENTS

Dental 
Terminology

Students have one and a half hours to complete a 100 item 
multiple- choice test that covers terms common to all dental 
occupations and specialties. Competitors are asked to recognize, 
identify, define, interpret, and apply the terms. Click here to view 
the event guidelines.

One individual  
per chapter

Medical  
Spelling

Students have one hour in which to complete a 50 question 
multiple-choice spelling test. The competitors who score highest 
will advance to the second round. This round requires students 
to participate in a “spell-down” (similar to a spelling bee), which 
requires them to correctly spell medical terms aloud. Competitors 
are eliminated when a term is misspelled, and the last competitor 
standing is the first place winner. Click here to view the event 
guidelines.

One individual  
per chapter

Medical 
Terminology

This event is a written test that deals with terms that are 
commonly used in health science education and health care 
specialties. Competitors are asked to recognize, identify, define, 
interpret, and apply the terms in a 100 item multiple-choice test 
that is to be completed in one and a half hours. Click here to view 
the event guidelines.

One individual  
per chapter

Medical Math

This event is a written test that deals with conversions between 
the Fahrenheit and Celsius scales and the metric and household 
systems of measurement. It also covers identification of related 
symbols and abbreviations. Competitors are asked to convert 
problems of weight, volume, and temperature by responding to 
questions in a 50 item multiple-choice which is to be completed in 
one and a half hours. Click here to view the event guidelines.

One individual  
per chapter

Medical Reading

This event is a written test that evaluates the competitors’ 
comprehension of the assigned reading books for the year. 
Competitors are asked to apply, analyze, synthesize, and/or 
evaluate information regarding the books for the year in a 50 item 
multiple-choice test and one tie-breaker essay. Click here to view 
the event guidelines.

One individual  
per chapter

Behavioral Health
A new event will be rolled out, Behavioral Health Knowledge 
Test. For the first year, the regional and state test will be only 50 
questions.

One individual  
per chapter

TENNESSEE HOSA 
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HEALTH SCIENCE EVENTS
EVENT DESCRIPTION # OF STUDENTS

Human Growth  
& Development

Students are given one and a half hours to complete a 100 item 
multiple-choice test and essay tie-breaker. This test covers all 
stages of human growth and development, including: biophysical, 
mental/cognitive, social, and emotional development. Event 
guidelines to be added to National HOSA website.

One individual  
per chapter

Pathophysiology

Students are given one and a half hours to complete a 100 item 
multiple-choice test and essay tie-breaker. This test covers disease 
processes, disease terminology, and diseases in all of the body 
systems.  Event guidelines to be added to National HOSA website.

One individual  
per chapter

Pharmacology

Students are given one and a half hours to complete a 100 item 
multiple-choice test and essay tie-breaker. This test  covers all 
aspects of pharmacology, including: basic concepts, career 
opportunities, ethics and legal responsibilities, pediatric and 
geriatric adaptations, drug names and classifications, safety, drug 
dosage and administration, and technologies in pharmacology.  
Event guidelines to be added to National HOSA website.

One individual  
per chapter



EMERGENCY PREPAREDNESS EVENTS
EVENT DESCRIPTION # OF STUDENTS

CERT Skills

This event provides students with an opportunity to develop 
and demonstrate knowledge and skills necessary to respond 
to their community’s needs in the aftermath of a disaster when 
emergency services are not immediately available. Students are 
given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One team of two 
students per 
chapter

CPR/First Aid

This event provides students with an opportunity to develop 
and demonstrate knowledge and skills in first aid and basic life 
support for healthcare providers. Students are given one hour in 
which to complete a 50 item multiple-choice test. The competitors 
who score the highest on the written test will advance to the skill 
round where they will perform a selected skill or procedure(s) 
identified in a written scenario. Event guidelines to be added to 
National HOSA website.

One team of two 
students per 
chapter

Emergency 
Medical 
Technician

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in emergency care. Students 
are given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill procedure(s) identified in a written scenario. Event guidelines 
to be added to National HOSA website.

One team of two 
students per 
chapter

Epidemiology

This event provides students with an opportunity to develop 
knowledge related to the effects of health and disease in 
populations, improve their scientific literacy, and provide insights 
into public health careers. Students are given one hour in which to 
complete a 50 item multiple-choice and a series of short answer 
questions related to a provided case study. Click here to view the 
event guidelines.

One individual  
per chapter

*Life Support 
Skills

Judges will evaluate a competitor’s performance of selected 
knowledge and skills related to basic life support procedure(s) 
identified in a written scenario. Click here to view the event 
guidelines.

One individual  
per chapter
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EMERGENCY PREPAREDNESS EVENTS
EVENT DESCRIPTION # OF STUDENTS

MRC Partnership

Students initiate and/or grow a partnership between a local 
chapter of the Medical Reserve Corps and their school’s HOSA 
chapter. Each team must conduct three or more partnership 
activities which address three categories: activities that promote 
the mission of the Medical Reserve Corps, support the mission of 
HOSA, and focus on the Surgeon General’s priorities. Each team 
must create a portfolio documenting the activities executed 
throughout the year. Competitors will present their portfolio to a 
panel of judges and answer questions. Click here to view the event 
guidelines.

One team of two 
to six students per 
chapter



HEALTH PROFESSIONS EVENTS
EVENT DESCRIPTION # OF STUDENTS

Biomedical 
Laboratory 
Science

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in the medical laboratory and 
healthcare biotechnology careers. Students are given one hour in 
which to complete a 50 item multiple-choice test. The competitors 
who score the highest on the written test will advance to the skill 
round. This portion involves performance of a selected skill or 
procedure(s) identified in a written scenario. Click here to view the 
event guidelines.

One individual  
per chapter

Clinical Nursing

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in clinical nursing. Students are 
given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round. These competitors will perform a 
selected skill or procedure(s) identified in a written scenario. Click 
here to view the event guidelines.

One individual  
per chapter

Clinical Specialty

Students will select a common health career, develop a career 
portfolio, and prepare a demonstration of a selected skill common 
to the chosen career. Competitors will create a career portfolio 
documenting their experience job shadowing a professional to 
show career understanding and documentation of a work-based 
learning experience. Competitors will then present the digitally-
recorded demonstration of a skill and portfolio to a panel of 
judges and answer any questions that the judges may ask. Click 
here to view the event guidelines.

One individual  
per chapter

Dental Science

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in dental science. Students are 
given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter

Home Health Aide

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills as a home health aide. Students 
are given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter
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HEALTH PROFESSIONS EVENTS
EVENT DESCRIPTION # OF STUDENTS

Medical Assisting

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills as a medical assistant. Students 
are given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter

Nursing Assisting

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills as a nursing assistant. Students 
are given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter

Personal Care*

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in nursing assisting. Judges will 
evaluate a competitor’s performance of selected nursing assistant 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter

Physical Therapy

This event provides students with an opportunity to develop and 
demonstrate knowledge and skills in physical therapy. Students 
are given one hour in which to complete a 50 item multiple-choice 
test. The competitors who score the highest on the written test 
will advance to the skill round where they will perform a selected 
skill or procedure(s) identified in a written scenario. Click here to 
view the event guidelines.

One individual  
per chapter



LEADERSHIP EVENTS
EVENT DESCRIPTION # OF STUDENTS

Extemporaneous 
Health Poster

Students are given three hours in which to create a poster that 
effectively addresses the topic provided onsite. This topic may 
be related to a specific health issue or HOSA-related topic. 
Students are encouraged to work throughout the year to improve 
their ability to analyze and interpret current health and HOSA-
related issues and express and communicate this interpretation 
through development of their poster. Click here to view the event 
guidelines.

One individual  
per chapter

Extemporaneous 
Writing

Students work throughout the year to improve their ability to 
express themselves in writing. Students are provided onsite with 
a topic related to a specific health issue or HOSA-related topic. 
Competitors are given one hour in which to write an essay on the 
given topic. Click here to view the event guidelines.

One individual  
per chapter

Healthy Lifestyle

Students are given one hour in which to complete a 50 item 
multiple-choice test. This event covers an overview of the 
components of a healthy lifestyle. The competitors who score the 
highest on the written test will advance to the skill round where 
they will participate in an interview with a panel of judges. The 
interview focuses on the participant’s Healthy Lifestyle Notebook 
which documents the competitor’s goal (related to achieving a 
healthier lifestyle) and the steps they have taken to reach that 
goal. Click here to view the event guidelines.

One individual  
per chapter

*Interviewing 
Skills

Students will prepare a cover letter and resume (focused on 
obtaining a health care related position for which they are trained 
or are being trained in) to bring with them to the conference. 
Competitors complete the provided job application (at the event 
orientation) and participate in a job interview with a panel of 
judges. Click here to view the guidelines.

One individual  
per chapter

Job Seeking Skills

Students will prepare a cover letter and resume (focused on 
obtaining a health care-related position for which they are 
trained or are being trained to bring with them to the conference. 
Competitors complete the provided job application (at the event 
orientation) and participate in a job interview with a panel of 
judges. Click here to view the guidelines.

One individual  
per chapter

Medical 
Photography

Students will use digital photography to illustrate three different 
health professionals, edit the photos using computer software 
technology, and then present the three printed pictures to a panel 
of judges. Click here to view the event guidelines.

One individual  
per chapter
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LEADERSHIP EVENTS
EVENT DESCRIPTION # OF STUDENTS

Prepared  
Speaking

Students prepare a speech related to the selected national topic and deliver it 
to a panel of judges. Click here to view the event guidelines.

One individual  
per chapter



TEAMWORK EVENTS
EVENT DESCRIPTION # OF STUDENTS

Biomedical 
Debate

Students are given one hour in which to complete a 50 item 
multiple-choice test which covers information related to the topic 
for the year. The competitors who score the highest on the written 
test will advance to the debate round where they will debate 
against another top scoring team. Click here to view the event 
guidelines.

One team of three 
to four students 
per chapter

Health  Career 
Display

Students shall develop a visual display of a specific career or 
career cluster in healthcare. The display allows the students to 
express ideas through an artistic medium to highlight the benefits 
of a particular career focus. The students will also be judged on 
their ability to present themselves and communicate the career 
information to others. Click here to view the event guidelines.

One team of two 
students per 
chapter

Community 
Awareness

HOSA chapters select, plan, and execute a service project 
designed to raise community awareness of a health-related issue 
of local, state and/or national interest and should have a direct 
relationship to the organization’s purposes and to health science 
education. The chapter documents each activity as it is planned, 
conducted, and evaluated. When the project is completed, the 
chapter develops a portfolio that documents and explains the 
project and activities. A team of two to four students presents the 
chapter’s project to a panel of judges in an interview, using the 
portfolio as documentation of their accomplishments. Click here 
to view the guidelines.

One team of two 
to four students 
per chapter

Creative  
Problem  
Solving

Students are given one hour in which to complete a 50 item 
multiple-choice test which evaluates the team’s understanding 
of problem solving processes and theories. The competitors who 
score the highest on the written test will advance to the second 
round where they will be given a potential problem related to 
HOSA, a healthcare issue, or the healthcare community. Teams 
are given 30 minutes to analyze the problem and use selected 
resource materials related to the problem to develop and present 
their solution to a panel of judges. Click here to view the event 
guidelines.

One team of three 
to four students 
per chapter

Forensic Medicine

Students are given one hour in which to complete a 50 item 
multiple-choice test which covers an overview of the EMT 
profession. The competitors who score the highest on the written 
test will advance to the second round where they will analyze a 
case study and/or physical evidence and write a report detailing 
their conclusion. Click here to view the event guidelines.

One team of two 
students per 
chapter
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TEAMWORK EVENTS
EVENT DESCRIPTION # OF STUDENTS

Health Education

Students select a health-related concept or instructional objective, 
prepare a lesson, provide instruction, and evaluate results. The 
instruction must include the use of presentation tools such as a 
student-made video, computer demonstration software, slides, 
overhead transparencies, or any other form of media. Click here to 
view the event guidelines.

One team of two 
to four students 
per chapter

HOSA Bowl

Students are given one hour in which to complete a 50 item 
multiple-choice test which covers information related to health 
care and HOSA. The competitors who score the highest on the 
written test will advance to the second round where they will 
compete against other teams by giving appropriate responses 
to items presented by a moderator in a tournament-style 
competition. These items may be in the form of questions, 
incomplete statements, and/or definitions. Winners will be 
determined by a series of elimination rounds. Click here to view 
the event guidelines.

One team of three 
to four students 
per chapter

Medical 
Innovation

Students will develop a visual display and/or demonstration of 
an aspect of a medical innovation to be presented to the judges. 
Competitors will be judged on their understanding and insight 
into the use and value of the medical innovation, as well as their 
ability to present themselves and communicate the use of a 
medical innovation. Click here to view the event guidelines.

One team of two 
to four students 
per chapter



RECOGNITION EVENTS
EVENT DESCRIPTION # OF STUDENTS

Barbara James 
Service Award

This non-competitive event recognizes students who contribute to 
their community by completing volunteer service hours. Students 
completing 100-174.9 community service hours are eligible for the 
Bronze Award, 175- 249.9 hours eligible for Silver Award, and 250+ 
hours eligible for Gold Award. The President’s Volunteer Service 
Award continues to be a separate recognition, given at the local 
level only. Click here to view the event guidelines.

Unlimited entries 
per chapter

Health Care 
Issues Exam

Students are given one hour in which to complete a 50 item 
multiple-choice test and one tie-breaker essay. This non-
competitive event encourages students to analyze and apply their 
knowledge of current healthcare-related issues. Click here to view 
the event guidelines.

Up to 10% of 
affiliated chapter 
members

HOSA Happenings

Each chapter whose newsletter or website earned a rating of 
80% or higher at the state-level will be recognized. The editor 
(or chapter representative) who comes to the stage will receive a 
national recognition pin.  Certificates of Excellence will be in the 
packet of certificates given to State Advisors during registration.

One entry  
per chapter

MRC Volunteer 
Recognition 
Award

This event provides an individual recognition opportunity for 
all chapter members who engage in activities, meetings and 
service with their local MRC. This event is in addition to the MRC 
Partnership event. Click here to view the event guidelines.

Unlimited entries 
per chapter

National  
Service Project

This non-competitive event encourages students to provide 
community service supporting the HOSA National Service 
Organization. This support may involve fundraising for the 
organization, completion of service hours, or a combination. 

One entry 
per chapter

HOSA Chapter 
Reflection

This recognition event encourages local HOSA chapters to develop 
and implement a plan of work with a focus on the development of 
leadership skills, career opportunities, and service learning among 
chapter members. Documentation is submitted in the form of a 
chapter scrapbook. Click here to view the event guidelines.

One entry 
per chapter

HOSA Marketing 
Challenge

Chapters will tell the story of HOSA and their chapter of HOSA-
Future Health Professionals using any medium(s) they choose and 
submit the project electronically via a YouTube link. The video 
project should share the HOSA story and could market the HOSA 
chapter to potential partners, members, other students, school 
administration, etc. or be very specific and market to only one 
specific area of chapter’s choice.

One entry  
per chapter
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TENNESSEE HOSA 
2018- 19 COMPETITIVE EVENTS BY CONFERENCE

HEALTH SCIENCE EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION

Behavioral Health x x

Dental Terminology x x

Medical Spelling x x x x

Medical Terminology x x

Medical Math x x

Medical Reading x x

Human Growth  
& Development x x

Nutrition x x

Pharmacology x x

Pathophysiology x x

Medical Law & Ethics x x

Transcultural  
Health Care x x

EMERGENCY PREPAREDNESS EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION

CERT Skills x x x x

CPR/First Aid x x x x

EMT x x x x

Epidemiology x x

*Life Support Skills x x

MRC Partnership x

Public Health x (Round One) x



TENNESSEE HOSA 
2018- 19 COMPETITIVE EVENTS BY CONFERENCE

HEALTH PROFESSIONS EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION

Biomedical Lab Science x x x x

Clinical Nursing x x x x

Clinical Specialty x x

Dental Science x x x x

Home Health Aide x x x x

Medical Assisting x x x x

Nursing Assisting x x x x

*Personal Care x x x

Physical Therapy x x x x

Sports Medicine x x x x

Veterinary Science x x x x

LEADERSHIP EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION
Extemporaneous Health 
Poster x x

Extemporaneous Writing x x

Healthy Lifestyle x x

*Interviewing Skills x x

Job Seeking Skills x x

Medical Photography x x

Prepared Speaking x x

Researched Persuasive 
Speaking x x

Speaking Skills x x



TENNESSEE HOSA 
2018- 19 COMPETITIVE EVENTS BY CONFERENCE

TEAMWORK EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION

Biomedical Debate x x x x

Community Awareness x x

Creative Problem Solving x x x x

Forensic Medicine x x x x

Health Career Display x

Health Education x x

HOSA Bowl x x x x

Medical Innovation x

Parliamentary Procedure x x x x

Public Service 
Announcement x

RECOGNITION EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION
Barbara James  
Service Award SLC & ILC Only (Must submit prior to deadline) Entries submitted electronically prior to SLC & ILC

Healthcare Issues Exam x x

HOSA Happenings Entries submitted onsite at orientation

HOSA Marketing Challenge ILC Only

MRC Volunteer Recognition ILC Only

National Service Project SLC & ILC Only (Submit prior to ILC) Entries submitted electronically prior to SCL & ILC

HOSA Chapter Reflections State & ILC Only (submit prior to ILC) Entries submitted onsite at orientation

MIDDLE SCHOOL EVENTS

EVENT

REGIONAL CONFERENCE STATE CONFERENCE

ONLINE TEST ONSITE COMPETITION ONSITE TEST ONSITE COMPETITION
Extemporaneous  
Health Poster

No Middle School events offered  
at Regional Conferences

x x

Health Career Display x

Health Education x x

Healthy Lifestyle x x

Medical Terminology x

Prepared Speaking x

Public Health x x

Speaking Skills x

Middle School members can also be recognized in the following recognition events:  
Barbara James Service Award, HOSA Chapter Reflection, HOSA Happenings, HOSA Marketing Challenge, National Service Project
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National  HOSA has several documents dedicated to the success of HOSA students, chapters, 
and advisors. Please make sure to review additional documents concerning the competitive 
events, found here.

 • An additional important resource as you plan for 
conference will be the “Gotta Have It” document. 
This document breaks down each competitive 
event and provides a checklist for competitors 
preparing for the event. You can find the “Gotta 
Have It” document here.

 • Students who are interested in competing in the 
Medical Reading event can find the list of required 
texts here.

 • HOSA also provides a general rules and regulations 
document. You can find that document here.

COMPETITIVE EVENTS 
FREQUENTLY ASKED QUESTIONS
As an advisor, students will expect you to be able to 
answer all questions regarding HOSA. Some of the 
more difficult questions were compiled and answered 
by National HOSA. Please reference this link when you 
have a question, first. Topics range from dress code 
enforcement to competitive event details and what to 
expect.
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Fundraising is a key part of any Career and Technical Student Organization’s (CTSO) program of 
work. In addition to helping to finance the local chapter, a fundraising activity can also provide 
many valuable learning experiences for students. From project management to forecasting 
profits, setting time lines, working in teams and being accountable for results, fundraising teaches 
many skills that will be needed on the job and in life. 

The chapter  fficers should work with the advisor to determine the costs of chapter activities 
and conference travel. Next, the officers and advisor should determine what portion of the costs 
can be provided through student payment, a student activity fee, or other source of funding. 
The balance can then be raised through fundraising activities. It’s a good idea to review the 
organization’s budget with the principal or other school official to ensure that it aligns with 
school policies and procedures. Student input and participation is important, as the money raised 
is for their benefit. Fundraising ideas should be approved by the whole chapter. 

UNDERSTANDING FUNDRAISING POLICIES
It is important that you obtain a copy of any fundraising policies that apply to your school’s 
chapter. School systems or school boards generally adopt policy statements to govern the 
management and control of student activity funds and how funds can be raised by students. 
Individual schools may also have their own policies. Such policy statements create parameters 
within which all student groups can operate effectively. Many schools have forms for organizers 
to fill out annually that specify the goal of the fundraiser, the type of activity, the time it will 
take, how the funds will be collected, and the number of students involved. When planning an 
event, keep in mind that students or staff should never be coerced or compelled to participate in 
fundraising activities. Students may be rewarded for participation in a fundraiser, but they should 
not be penalized because of a refusal to participate in fundraising activities conducted on behalf 
of a school.

BEFORE YOU BEGIN A FUNDRAISER
 • Check the local school fundraising policies and be sure each activity undertaken falls 

within the guidelines. It is a good idea to obtain written approval from the principal for any 
fundraising activity. 

 • Be sure to get approval in advance from the proper authorities. Depending on the type of 
project and the location, these authorities may include school system authorities, businesses, 
city/municipal agencies, etc.

 • Be sure to check with your school administration on any school policies or procedures for 
handling money and conducting fundraising.

 • Make sure to issue receipts for any goods provided to others and have a system to record all 
transactions. 



FUNDRAISING CHECKLIST
 ¨ Obtain a copy of your school policy regarding fundraising.

 ¨ Have students brainstorm ways to raise funds.

 ¨ If choosing to sell goods, it is important that you collect all necessary information, including return policy of 
any unsold items.

 ¨ Request necessary approval of any contracts for goods or services. 

 ¨ Be familiar with any school insurance available to protect against liability.

 ¨ Require strict accounting of all funds handled. 

 ¨ Provide adult supervision for all fundraising activities.

 ¨ Establish clear time lines and deadlines for the fundraiser.

 ¨ Have students organize work teams so a few students don’t do all of the work.

 ¨ Plan for safety and monitor safe work practices during all activities.

 ¨ Employ a code of conduct for students who are participating.

 ¨ Inventory any ordered items prior to distributing to ensure all ordered items were received.

 ¨ Establish deadlines for any money to be turned in. 

FUNDRAISING CHECKLIST



Tennessee HOSA – Future Health Professionals 

TENNESSEE HOSA RELEASE FORM 

Participant Information 
Participant Name (first, last) 
 

Parent/Guardian Name 
 

Participant’s Home Address Parent/Guardian Emergency Phone Number (required) 
( ) 

City, State, Zip Code 
 

Alternate Emergency Phone Number (required) 
( ) 

Home Telephone 
( ) 

Participant Cell Phone  
( ) 

Local Chapter/School Name (required) 
 

Age (if 18 and under) 
 

Date of Birth (mm/dd/yyyy) 
 / / 

Check One 
⃝ Male ⃝ Female 

Location of School (city) 

Advisor Name (required) Advisor Cell (required) 
( ) 

Participant Email Address (required) 
 

Code of Conduct 
Please review the Code of Conduct below. It is a privilege to attend a Tennessee HOSA conference or event and it is the 
responsibility of all participants to conduct themselves in a proper manner at all times. The guidelines in this Code of 
Conduct are the minimum behavior standards and individual schools’ administration and/or chapter advisors may have 
additional policies and rules for their students to follow.  Should that occur, the participant must meet both the school 
Code of Conduct and this state Code of Conduct.  
 

 1. All participants are expected to attend all applicable sessions of the conference/event.  
 2. All participants are expected to wear name badges at all times throughout the conference/event. 
 3. All students will abide by the Tennessee HOSA Dress Code for the specific conference/event. Students will not be permitted to 

participate in a competitive event or receive an award or recognition on stage at any conferences if found to be out of dress 
code. Students are to be fully clothed at all times outside of sleeping quarters, including movement between hotel rooms and 
to/from swimming/spa areas. Pajamas are not allowed outside of hotel rooms. 

 4. Students will not consume or have in possession any alcoholic beverages, illegal substances, prescription medications not 
prescribed to the student, tobacco or smoke products, including electronic cigarettes and paraphernalia of any kind. Follow your 
school/district policy for handling of prescription medications and list these on the medical section of this form.  

 5. Any type of weapons and toy replicas of weapons are prohibited, including water guns, paintball guns, and other items that are 
intended to cause harm, damage, or disruption of a business-like atmosphere. Gambling is also prohibited. 

 6. All participants will behave in a courteous manner and refrain from language and/or actions that could bring discredit upon 
them, their school and/or Tennessee HOSA. Conduct unrelated to an educational conference or business environment will not 
be tolerated. Examples include but are not limited to the following: disrupting a session or event; interaction with non-
conference individuals; or any activities that may endanger self or others. 

 7. All students will be in their own rooms by the established curfew for the event. An advisor must be present at all times in order 
for students to visit the room of students of the opposite gender.  It is the advisor’s responsibility to ensure compliance with 
these issues.  

 8. Students will keep their advisor informed of their activities and whereabouts at all times. Students should not leave the 
conference site or hotel alone and without permission from the advisor. Accidents, injuries or illnesses must be reported to the 
State Advisor or delegated representative for the event.  

 9. Students will not use portable stereos or other loud music- or noise-making devices outside of their rooms. If used in their 
rooms, volume should be low as to not disturb nearby guests.  

 10. Conference participants are guests of the hotel, convention center, or other venue for the conference/event and must not 
deface or destroy the property. All types of roughhousing including throwing items out of the windows will not be tolerated. All 
trash including pizza boxes, bottles, cans, etc. must be placed in the proper receptacles and not left in the hallways or meeting 
rooms. Any repairs or replacement costs due to damage or loss that occurs due to their stay will be the responsibility of the 
individual(s) and/or parent(s) or guardian.  

 11. The local advisor is responsible for the supervision of their students’ conduct. Any participant who disregards this Code of 
Conduct will be subject to disciplinary action. All rule infractions requiring disciplinary action will result in the participant being 
sent home at the expense of the participant and/or parent(s) or guardian.  

⃝ I have read, understand, and agree to abide by this Code of Conduct.  



Medical Information  
Is Participant Covered by Medical Insurance? 
⃝ Yes  ⃝ No 

Name of Person Responsible for Participant’s Medical Bills 
 

Insurance Company 
 

Name of Insured 
 

Relationship to Student of Responsible Party 
⃝ Father          ⃝ Mother          ⃝ Other _______________ 

Insured’s HOME Phone No. 
( ) 

Insured’s CELL Phone No. 
( ) 

Participant Medical History (check all that apply) 
⃝ Yes   ⃝ No Allergies?  (list)______________________ 

Insured’s Plan Number 
 

Insured’s Group Number 
 

⃝ Yes   ⃝ No Diabetes? 
⃝ Yes   ⃝ No Epilepsy? 

Name of Physician 
 

Physician’s Phone Number 
( ) 

⃝ Yes   ⃝ No Heart /Lung Problems?  
⃝ Yes   ⃝ No Other; if yes, please explain: ___________ 

Does participant have a disability that meets criteria 
specified by the Americans with Disabilities Act (ADA)? 

 

Medications: (list)_________________________________  

⃝ Yes ⃝ No (We will contact you if necessary.) ________________________________________________ 
Liability / Medical Release: I certify that the information above is accurate and complete to the best of my knowledge. I 
hereby agree to release the Tennessee Department of Education, National HOSA, Tennessee HOSA and their 
representatives, agents, and employees from liability for any injury to said minor child/adult participant resulting from 
any cause whatsoever occurring to said child/adult, at any time, while attending any of the organization’s 
regional/district/state meetings and events, including travel to and from.  
 

Parent / Guardian / Responsible Party: Please check one of the following, sign and date that you are aware. 
⃝ I give my permission for immediate medical treatment as required in the judgment of the attending 
physician. I understand that you will notify me and/or any person(s) listed above as soon as possible.  
⃝ I DO NOT give permission for medical treatment until I have been contacted.  
⃝ I am aware that it is my responsibility to submit updated medical information to the chapter advisor if 
needed prior to each event occurring during the each recurring school year that my student is involved with 
this organization. 
Note to Parent / Guardian: If applicable, please send a copy of your insurance card with your child. 

Publicity and Website Permission 
The State of Tennessee, Department of Education (TDOE) website and the Tennessee HOSA website are two of the 
primary modes of communication for our students, instructors and others. We understand the global nature of the 
Internet and concerns for protection and privacy; accordingly, we ask your permission to use images of your child within 
the TDOE and/or Career and Technical Student Organization publications and/or website should we desire. Images of 
students, instructors, Department of Education employees, parents, and others used in publications and on our website 
may be included when they are involved in projects, when they are in groups (classrooms, conferences, activities, 
contests, or chapters), or when their student group receives recognition at the local, district, regional, state, or national 
level. The website will not include last names, but will use a student's first name only for that student’s protection; 
however, publications may use the student's entire name.  
 

Permission to Use Student’s Image: Please check the box indicating that you are granting this permission.  
Do not check the box if your intent is to WITHHOLD permission.  

⃝ I hereby grant permission to use my child's image, name, and/or selected school materials (projects, 
papers, art work) in publications and on the Department of Education web site.  
 

   

STUDENT SIGNATURE: 
 

Print Name (first, last) Date Signed (mm/dd/yyyy) 
 / / 

PARENT / GUARDIAN / RESPONSIBLE PARTY SIGNATURE: 
 

Print Name (first, last) Date Signed (mm/dd/yyyy) 
 / / 

NOTE: Participants under the age of 18 must be signed by a parent or legal guardian.) 
 

ADVISOR  SIGNATURE: 
 

Print Name (first, last) Date Signed (mm/dd/yyyy) 
 / / 



 

 

 

TENNESSEE HOSA 
ACADEMIC AWARD  
APPLICATION PACKET



1. Academic Awards are available to senior secondary students who plan to continue or further his/her 
education in the health care field.

2. There is no limit to the number of applicants per school.

3. The amount of each award and number of recipients will vary from year to year.

4. All a pplications must be submitted via STEM Premier. The application can be found by searching 
“Tennessee HOSA Academic Award in the Opportunities section. t

5. All award materials must be included in application. This includes letters of recommendation, 
transcript, essay, etc. Incomplete applications will not be considered. The letters of recommendation 
must be received by the Tennessee HOSA State Advisor in sealed envelopes signed by the author.

6. 2018-19 Scholarship Essays
Write an essay (300 words maximum) answering the following questions:
a) How has HOSA - Future Health Professionals been beneficial to your personal development?
b) How do you plan to incorporate your experiences in HOSA to your educational and career paths?

7. All completed applications must be received by Tennessee HOSA via STEM Premier on or before 
December 31, 2018. Late applications will not be considered. 

8. Academic Award winners will be announced at the Awards Ceremony at the 2019 Tennessee HOSA 
State Leadership Conference.

9. The recipient is not required to attend the SLC in order to receive his/her award.

10. A check for the monetary award will be mailed to the student once registered for fall semester classes. 
It is the responsibility of the student to provide the HOSA State Advisor with a mailing address and 
proof of enrollment. 

ACADEMIC AWARD  
APPLICATION INSTRUCTIONS



ACADEMIC AWARD
APPLICATION FORM

NAME Last First Middle

HOME ADDRESS Street

City Zip Code

EMAIL
PHONE Home Cell

SCHOOL NAME Street Phone

SCHOOLAD-
DRESS City Zip Code

CAREER GOAL

HAVE YOU BEEN ACCEPTED TO A POSTSECONDARY OR COLLEGE PROGRAM TO PURSUE YOUR EDUCA-
TION AS OF TODAY?

IF YES, PLEASE PROVIDE INSTITUTION NAME
IF NO, PLEASE INDICATE WHERE YOU HAVE APPLIED

GPA (on 4.0 unweighted scale, if in honors/ AP classes please convert GPA 
4.0 scale)

CLASS RANK # OF STUDENTS IN CLASS
SAT SCORE (leave blank if not available) ACT SCORE (leave blank if not available)

AWARDS, HONORS, AND EDUCATIONAL SOCIETIES:

LEADERSHIP ACTIVITIES & RECOGNITION  
(List HOSA and other school offices you have held and activities in which you have been involved. If additional space is needed, attach a separate sheet of paper.)

YEAR

COMMUNITY INVOLVEMENT 
(List community activities (other than HOSA or school activities above) in which you have been involved. If additional space is needed, attach a separate sheet 
of paper.)

YEAR



REFERENCES 
(List the names of the persons writing letters of recommendation for each category.)

TEACHER, ADVISOR, PRINCIPAL, OR CTE DIRECTOR
EMPLOYER OR COMMUNITY LEADER
ANY SOURCE OTHER THAN A RELATIVE

SCHOLARSHIP ESSAY Write an essay (300 words maximum) answering both of the following questions:
What is HOSA to you?

How do you plan to incorporate your experiences in HOSA to your educational and career paths?

ATTACH THE FOLLOWING
Official transcript

Further education intent

Leadership activities

Optional Photo

Community involvement

References

Essay



 

 

 

TENNESSEE HOSA 
STATE OFFICER 
CANDIDACY



Applications are DUE to Tennessee HOSA on December 31, 2018 viaSTEM Premier

The following items must be submitted by the deadline:
 • Completed  State Officer Candidate 

Application
 • Completed Candidate Essay (Topic 

Provided)
 • A Recent Individual Digital Photo 

in Official HOSA Dress for use in the 
Conference Program  
(email headshot to Pamela.Sieffert@tn.gov  with 
the Subject Line: “HOSA State Officer Candidate 
Photo”)

 • Signed Officer Candidate Permission 
Form

 • Official Transcript
 • An Absenteeism Statement or Letter 

(School Attendance Record)

 • Resume (See application for details)

 • Required Letters Of Recommendation 
(See application for details)

Special Notes:
 • Applicants are not permitted to announce that they have applied to be a state officer candidate, taken the 

Tennessee HOSA State Officer Candidate Test, or advanced to the interview round. 

 • Applicants may not begin campaigning (which includes telling others about their current application status) 
until the final slate of state officer candidates are selected and announced (following the interviews) at the 
Tennessee HOSA State Leadership Conference. 

 • These policies also apply to social media (yours and others’). It is strongly recommended that the applicant 
and advisor keep this information confidential until the slate (ballot) has been announced at the State 
Leadership Conference. This will avoid issues with others announcing your candidacy.

 • It is important to remember that it is not guaranteed that all of the applicants who advance to the interview 
round will be selected as state officer candidates. Only those candidates deemed highly qualified by the 
nominating committee will be slated on the ballot. 

 • If slated, candidates will be required to give a campaign speech at the 2019 Business Meeting. A copy of this 
speech must be turned in to the current President-Elect at the state officer candidate meeting. 

 • State officer candidates may not serve as voting delegates.

 • State officer candidates will be required to attend a variety of events, meetings, and general session 
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MANDATORY EVENTS
STATE OFFICERS
2019
MAY | JUNE State Officer Training/Planning Meeting
 HOSA International Leadership Conference

JULY | AUGUST Tennessee CTSO State Officer 
 Leadership Training

SEPTEMBER  Washington Leadership Academy 

OCTOBER Fall CTSO Fall Leadership Conferences
 Leadership Camp
NOVEMBER | DECEMBER State Conference Planning Meeting

2020
JANUARY Regional Conference (officer’s home region)

FEBRUARY Regional Conference (officer’s home region)

FEBRUARY | MARCH State Planning Meeting

MARCH | APRIL Tennessee HOSA State Leadership Conference



STATE OFFICER CANDIDATE TEST 
All applicants will take the state officer candidate test onsite at their regional conference. Only those 
applicants scoring a minimum of 80% on the test will qualify to advance to the interview process onsite at 
the state leadership conference.

The test will cover items related to the following:
 • Tennessee HOSA Bylaws

 • State Officer Code of Conduct

 • Tennessee HOSA Dress Code

 • HOSA History

 • HOSA Mission Statement

 • Parliamentary Procedure

 • Current Tennessee Health Science Curriculum 
Standards

Applicants are responsible for all information covered in the bylaws and other documents and for having a 
basic understanding of the mission and goals of both Tennessee and National HOSA.

ELECTED OFFICES
Successful applicants (those who meet the qualifications outlined in the Tennessee HOSA Bylaws) will be 
slated by the nominating committee for one of the following offices:

 • President

 • President Elect

 • West Tennessee Vice President

 • Middle Tennessee Vice President

 • East Tennessee Vice President

 • Secretary | Treasurer

STATE OFFICER CANDIDATE INFORMATION
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APPLICATION
 • The application must be completed in its entirety to be considered. 

 • All required elements, including the required photo, must be submitted with the 
application for it to be considered complete.

 • The deadline to submit application to Tennessee HOSA is December 31, 2018. 

TEST
 • The test will be given at your regional conference.

 •  All students must be properly registered to take the test at their regional 
conference on or before the registration deadline.

 • Applicants will be contacted regarding their test score by Feb. 23.

 • According to the Tennsseee HOSA Bylaws, applicants must score a minimum of 80% 
on the test in order to advance to the interview. 

INTERVIEW
 • The nominating committee will conduct interviews onsite at the 2019 state 

leadership conference. 

 • Those applicants deemed qualified to run for state office will be slated for a specific 

CAMPAIGN
 • Official state officer candidates may begin campaigning following the 

announcement of the slate (ballot). 

 • Campaigning must follow the guidelines outlined in this packet.

ELECTION
 • Candidates will be required to give a speech (not to exceed two minutes in length) 

at the 2019 Tennessee HOSA Business Meeting.

 • Immediately following the candidate speeches, the election of the 2019-2020 
Tennessee HOSA State Officer Team will take place. 

 • The  newly-elected Tennessee HOSA State Officer Team will be announced at the 
awards ceremony at the 2019 State Leadership Conference. 



STATE OFFICER CANDIDATE 
APPLICATION FORM

NAME Last First Middle

HOME ADDRESS Street

City Zip Code

EMAIL
PHONE Home Cell

SCHOOL NAME Street Phone

SCHOOL ADDRESS City Zip Code

CAREER GOAL

HAVE YOU BEEN ACCEPTED TO A POSTSECONDARY  OR COLLEGE PROGRAM TO PURSUE YOUR EDUCA-
TION AS OF TODAY?

IF YES, PLEASE PROVIDE INSTITUTION NAME
IF NO, PLEASE INDICATE WHERE YOU HAVE APPLIED

GRADE LEVEL FOR THE 201-20 YEAR
GPA (on 4.0 unweighted scale, if in honors/ AP classes please convert GPA 
to 4.0 scale)

CLASS RANK # OF STUDENTS IN CLASS
SAT SCORE (leave blank if not available) ACT SCORE (leave blank if not available)

AWARDS, HONORS, AND EDUCATIONAL SOCIETIES:

LEADERSHIP ACTIVITIES & RECOGNITION  
(List HOSA and other school offices you have held and activities in which you have been involved. If additional space is needed, attach a separate sheet of paper.)

YEAR

COMMUNITY INVOLVEMENT 
(List community activities (other than HOSA or school activities above) in which you have been involved. If additional space is needed, attach a separate sheet 
of paper.)



YEAR

REFERENCES 
(List the names of the persons writing letters of recommendation for each category.)

TEACHER, ADVISOR, PRINCIPAL, OR CTE DIRECTOR
EMPLOYER OR COMMUNITY LEADER
ANY SOURCE OTHER THAN A RELATIVE

SCHOLARSHIP ESSAY Write an essay (300 words maximum) answering both of the following questions:
How has HOSA been beneficial to your personal development?

Describe  your inspiration that called you to run for state office. How would you plan to inspire your HOSA 
members if you were elected?

ATTACH THE FOLLOWING
Official transcript

Three letters of recommendation in sealed envelopes

Recent digital photo in official HOSA dress

Essay

Résumé that includes
Candidate name

School

Current grade level

HOSA achievements/leadership positions

Number of years as a HOSA member

Other achievements/leadership positions



STATE OFFICER CANDIDATE 
PERMISSION FORM

Please initial to indicate your response to the following statements YES NO

I am a member of Tennessee and National HOSA

I understand the duties and responsibilities of the office for which I am a candidate

I will be able to travel to the extent necessary and required of a Tennessee HOSA State Officer

I understand that expenses for travel and meals will be reimbursed according to the poli-
cies set by HOSA and the Tennessee Department of Education

I will be able to attend all scheduled or called meetings

I have permission from  my parents/guardians and school officials to attend:
 • State Officer Training (May/June)

 • National HOSA Leadership Conference (June)

 • Tennessee CTSO State Officer Leadership Training (July)

 • Washington Leadership Academy For State Officers (September)  
(Mandatory For President and President Elect)

 • HOSA Leadership Camp (October)

 • State Conference Planning Meeting (November/ December)

 • Regional Conference (January)

 • Youth, Citizenship and Government (February)

 • Tennessee HOSA State Leadership Conference (March/April)

NOTE: If any of the questions above are answered NO, submit a letter of explanation and attach to your application.
By  signing below, you indicate your approval to allow this student to run for Tennessee HOSA State Office, and if elected, attend 
the events/meetings listed above (unless otherwise noted), which may take place on school days. Students are responsible for 
making up any missed work and must follow their school’s makeup work policy. Upon election into a Tennessee HOSA office, 
all State Officers are expected to travel to the events listed in this packet. Should a State Officer terminate their position for any 
reason, they will be required to reimburse Tennessee HOSA any expense already paid for their travel expenses. By signing this 
document, you indicate that you have read and understand all of the information provided above and in the Tennessee HOSA 
State Officer Candidate Information Packet, agree to the terms and policies, and understand that failure to abide by these rules will 
result in dismissal from the Tennessee HOSA State Officer Candidate application process.

________________________________________________ __________________
 Student  Date
________________________________________________ __________________
 Parent  Date
________________________________________________ __________________
 Chapter HOSA Advisor  Date
________________________________________________ __________________
 Principal  Date



CHAPTER AFFILIATION RECORD SHEET
STUDENT NAME GENDER RACE GRADE DUES PD? ENTERED IN SYSTEM?


